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Complete this template for capacity building or training undertaken in the provision or development of a service. If a service consists solely of training, use this document in place of the PDD. If the capacity building or training is associated with a product, use this template in conjunction with the PDD. If a field does not apply, respond with “N/A” or delete it. Delete the italicized guidance as each section is complete.

	SERVICE TITLE
	From the Service Concept document. If this product contributes to multiple services, list all the titles here.

	ACTIVITY TITLE
	Provide a name for the capacity building or training here. If related to the development of a product, also refer to the product title from the PDD Light. 

	Date of this document
	

	Activity lead 

	Name, position, affiliation

 
	Email

	Phone

	OVERVIEW

	Activity description

	Briefly describe the type of capacity building: e.g., training/workshop, exchange, online course, etc. and how it will improve user’s ability to fulfill their responsibilities or mandate, improve cooperation and collaboration with others in responding to the development problem, etc.

	Baseline capacities
	Briefly describe the current need or gaps this activity is intended to address.

	Participants
	List the anticipated audience or participants. 

	Training providers/collaborators
	List specific implementing partners and any others who will help design, support and/or provide the activity.

	Date/timing
	Mention the expected delivery and completion date for this activity.

	Gender considerations
	Include detail on issues such as: relevance and usefulness of training in addressing gender issues; inclusion of participants based on gender; content of training related to gender applications; etc..

	[bookmark: _Hlk483822941]METHODOLOGY  

	Activities/ inputs

	List activities and major inputs specific to developing and delivering this activity, such as: 
· Curriculum development and testing, 
· Materials development, 
· Training of trainers,
· Training sessions, seminars, webinars, or workshops, O
· n-the-job coaching, etc. 

If a series of training activities are anticipated, describe all of them here.

	Output(s)

	How many people are expected to be trained? From where? Breakdown of men/women, if available.  Other special audiences to be included?

	Outcome(s)

	List expected results, such as new competencies, capacities, skills to be addressed through the activity. For example:
· Learning outcome/objective 1: “By the end of this training/webinar/course, participants will be able to…”
· Learning outcome/objective 2: 
· Etc.

	Sustainability

	As appropriate, explain how these capacities or skills will be maintained, sustained and institutionalized over the long-term. 

	Potential follow-on activities
	Describe any additional activities or subsequent phases of training or one-on-one consultations. How will skill development be monitored at the end of the activity and over time?

	Leveraging/other opportunities
	If applicable, list related activities being planned or conducted by other partners or stakeholders, and how coordination on these might increase the overall impact of the capacity building or training.



