[bookmark: _Toc493258538]Data Management Definition Document Template (DMDD)
	Data management definition document (DMDD)
Use this template to detail how SERVIR and implementing partners or other users will jointly manage data, specifically regarding the development of platforms or data-sharing. If a field does not apply, respond with “N/A” or delete it. Delete the guidance as each section is complete.

	SERVICE TITLE
	[bookmark: _GoBack]Use the title included in the Service Concept document. If this product contributes to multiple services, list all the titles here.

	ACTIVITY TITLE
	Indicate whether this document relates to a platform or data-sharing agreement by providing a relevant name here. If related to a specific product, link the name to the title used in the PDD Light.

	Date of document
	

	Activity lead 

	Name, Position, Affiliation

	Email
	Phone

	OVERVIEW

	Activity description 
	Provide a brief description of the purpose of the platform or data-sharing activity.

	Implementing partners
	List co-developers and other users who will help design, develop and/or maintain the platform or be parties to the data-sharing agreement.

	Structure of agreement
(MOU, interagency agreement, etc.)
	Complete this field if relevant.

	Target date/timing for operationalization, renewal
	List key milestones in the development of the platform or target dates for full data-sharing as envisioned in this agreement.

	Gender considerations
	Include detail on issues such as: relevance and usefulness of platform or data in addressing gender issues; whether incorporation of sex-age-disability disaggregated data or other information would support analysis of gendered problems; etc. Include detail on how, if at all, the DM service, platform, etc. will address any current gender inequalities related to awareness of or access to data/information.

	METHODOLOGY

	Activities/inputs

	List activities and inputs specific to developing this platform. In the case of a data-sharing agreement, describe what preparatory activities or conditions are required to enable data-sharing to take place.

	
Output(s)

	List the expected immediate results of this platform or agreement, including the numbers of people who will use it, if appropriate.

	Outcome(s)

	Explain the expected outcomes of the activity value of the activity in improving user’s ability to fulfill their responsibilities or mandate, improve cooperation and collaboration with others in responding to the development problem, etc. 

	Sustainability 

	Describe how this specific platform or data-set will be maintained or supported over the long-term. 

	Leveraging/other opportunities
	If applicable, list any other related activities by other partners or stakeholders that can increase the impact of these activities.

	PARAMETERS

	Technical overview of the platform to be built or data to be shared
	Use the following fields as necessary to provide technical detail on the platform or data-sharing agreement. Revise, replace and delete fields as needed.

	Format, standard and processing level
	

	Supporting documentation
	

	Data exchange interconnection agreement?
	

	Budget considerations
	

	Security, privacy issues
	

	Intellectual property rights issues
	

	Risks
	Briefly describe potential risks or challenges to developing the platform or sharing data.



